Collegiate Association Grievance Form
The endorsement (or dismissal) of grievances under $500 is determined by Collegiate Cabinet during their weekly meeting. All information on this form must be completed before Cabinet makes a decision. If Cabinet has additional questions or feels that the information supplied on this form is insufficient, they reserve the right to return the grievance with a request for all appropriate or material information. The endorsement (or dismissal) of grievances equal to or exceeding $500 will be determined by a vote taken by Representative Council and will incur an estimated waiting time of two weeks before a decision is made. Please attach any supplemental or additional information to this form prior to submitting it to Collegiate Cabinet. 

Club Name:

Club Officers (Name and Contact Information): President, Vice-President, Secretary, Treasurer, Collegiate Representative
Reason for Grievance:

Total Monetary Amount Requested:
Budget Information: Did you request funding for this event in your semester budget? If so, why is you club requesting additional funding? If not, why was this event not included in your semester budget?

Who will benefit from this event? Include number of individuals.
Detailed Breakdown of Expenses Needed for Event: (Where appropriate include registration fees, number of individuals attending, transportation cost, lodging, meals, speaker fees, ect.) Include outside funding obtained from departments/offices on campus, individual student contributions, ect. Neglecting to include this information will result in a delay of approval or dismissal of your grievance. 

Additional Information: Please include any additional information you believe will be beneficial when evaluating this grievance.

President’s Signature:






Date:

Treasurer’s Signature:






Date:

Please return this form to Collegiate Cabinet via campus mail or by placing it in the envelope outside of the Collegiate Office. Cabinet will contact you when they have made a decision and, when necessary, with the date and time you will be required to share your request with Representative Council.

For Cabinet Use Only

Date (Approved/Disapproved):

Collegiate Treasurer’s Signature: 








